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	It's a job that's never started that takes the longest to finish.

J. R. R. Tolkien

	
	Course Syllabus (revised 18 November 2003)

	
	This is an undergraduate level class meeting only online, there are no face-to-face meetings required. The course will use an inquiry approach, attempting to involve the student in the actual process of modern scientific discovery. The course is organized into “modules” driven by ten – eleven fundamental topics in biology. This course is designed to provide an understanding of fundamental biological concepts and meets the laboratory sciences requirements for many non-science related degree plans.

Instructor: Brian D. Earle, Professor Cedar Valley College.

BIOL 1408 is included in the DCCCD Core Curriculum. This course provides you with the opportunity to develop the Core Curriculum Intellectual Competencies of reading, writing, speaking, listening, critical thinking, and computer literacy fundamental to all DCCCD Core Curriculum courses. It also provides you with the opportunity to achieve the Texas Higher Education Coordinating Board’s (THECB) Exemplary Objectives in Natural Sciences.  

Core Curriculum Intellectual Competencies (CCIC)
BIOL 1408 satisfies the following CCIC defined by the THECB.

1. Reading: analyze and interpret variety of print materials above 12th grade level.

2. Writing: produce clear, correct and coherent prose above 12th grade level.

3. Speaking: communicate orally in clear, coherent and persuasive language above 12th grade level.

4. Listening: analyze and interpret forms of spoken communication above 12th grade level.

5. Critical Thinking: think and analyze at a critical level.

6. Computer Literacy: use computer-based technology in communication, solving problems and acquiring information.

Exemplary Educational Objectives (EEO) in Natural Sciences

BIOL 1408, as part of the Core Curriculum, satisfies the following EEO in Natural Sciences set forth by THECB.

1. To understand and apply method and appropriate technology to the study of the natural sciences.

2. To recognize scientific and quantitative methods and differences between these approaches and the other methods of inquiry and communicate findings, analyses and interpretation both orally and in writing.

3. To identify and recognize the differences among competing scientific theories.

4. To demonstrate knowledge of the major issues and problems facing modern science, including issues that touch upon ethics, values, and public policies.

5. To demonstrate knowledge of the interdependence of science and technology and their influence on and contribution to modern culture.




	
	What are the policies of this course?

Academic Dishonesty

(Although collaboration among fellow students is encouraged, all work (labs and research project) submitted must be the product of the student’s own personal effort.)
Lab Investigations

You may work together to collect data, discuss the analysis of data, and discuss responses to lab questions. However, all written work must be written in the student’s own words. Same/similar wording on two or more student’s papers can be considered as evidence of dishonesty and all papers involved can receive a score of zero.

Research Project

Each student must complete the required research project and paper individually. No collaboration is permitted. If you are taking the course with a family member, friend, coworker, etc., you MUST choose different research projects from the list of projects given. Failure to comply with this policy can result in a score of zero on the research project. 

Quizzes

Content quizzes are NOT open-book or open-notes. You should take them without assistance of any kind. You are on your honor here. It can be assumed by us that quizzes showing the same missed questions as evidence of dishonesty and can result in a score of zero for those quizzes.
Students with Impairments

Within our limitations we will make every reasonable effort to work with students with disabilities. Please realize though that our staff is very small and our ability to respond in this area is very limited. Many of the required activities (particularly the lab investigations) are highly visual multimedia. In most cases there are NO alternatives available. If you are a student with impairment, please contact the Campus Disability Services office no later than the first week of classes to make the appropriate arrangements for assistance. 

a. For students enrolled through Cedar Valley College (section numbers that begin with the number 3###) please go to: http://www.dcccd.edu/cvc/director/stusrvcs/ss/ds.htm 

b. If you are a Dallas Telecollege student (section numbers that begin with the number 9###) please go to the following web site for information and procedures: http://telecollege.dcccd.edu/Services/SpecialServices/default.htm 




	
	How Do I  Achieve the Course Objectives?

Learning Activities

These consist of reading, learner reflection on reading, multimedia interactive exercises and reflection, lab inquiries, and a research project on which you will submit a written report.

Required Reading

a. Campbell, Neil, Jane Reece and Eric Simon (2004); Essential Biology with Physiology; San Francisco: Benjamin Cummings; (ISBN = 0-8053-7476-0)

b. Palladino, Michael, R. Desharnais, and J. Bell (2001); Student Lab Manual for Biology Labs On-Line; San Francisco: Benjamin Cummings; (ISBN = 0-8053-7017-X)  

How do I get my textbook?

Depending on your proximity to a Dallas County Community College (DCCCD) the options are;

a. Near Cedar Valley College: Visit the CVC Bookstore in person. The phone number is (972) 225 – 7343 for book availability and directions to the store.

b. Near another DCCCD campus: Call or visit another DCCCD college bookstore and ask them to have the books sent over from the CVC bookstore. OTHER DCCCD BOOKSTORES DO NOT STOCK THE BOOKS FOR THIS COURSE. 

c. Order over the Internet: Go to http://www.efollett.com/. Select Cedar Valley College from the listing of colleges and then follow the directions for purchasing textbooks.
d. Order by phone: Order from MBS (Missouri Bookstore) by calling (800) 325 – 3252. Identify yourself as a DCCCD student and give your course number (BIOL 1408 or BIOL 1409)
Written Assignments

There are three types of written assignments for this course, they are:

a. Complete a short quiz for each of the 10 - 11 course topics. These quizzes are taken online and test your understanding of the readings and the interactive exercises found on the course web site or text’s CDROM.

b. Complete 10 - 11 lab investigations. You will download these from the course web site. These investigations further elaborate on topic concepts from the textbook. They are “hands-on” and help to prepare you for completing the research project.
c. Complete an investigation of a hypothetical population using the Scientific Method of study. Write a research report (3 – 5 pages typewritten) according to guidelines generally accepted in the worldwide community of scientists.
Attendance
a. You will be expected to create a virtual “presence” in this course.  

b. In the first few weeks of the semester you should plan to visit the course Discussion Board (DB) 4 - 5 times per week. Please see Discussion Board below for information about the use of the DB. After that, you may find that your use of the DB is not productive. If so you may want to check in more infrequently. See Discussion Board “etiquette” in following this section.

c. You are expected to check you email 4 – 5 times per week and respond promptly (within 24 hrs.) to any email requests from us.  

d. You are expected to keep your email address up-to-date in the Personal Information area of the course web site.

e. Failure to do this may detrimentally affect your grade in this course.




	
	How Do I  Achieve the Course Objectives? (continued)

Course Email (email “etiquette”)
a . Email must be annotated as described below, otherwise it may not be opened.

b . Send all email to bioweb@dcccd.edu
c . Include your full name and student ID number on all email. We can’t tell who you are from your email address alone!

d . Your course number (BIOL 1408 or BIOL 1409) should be written on the Subject line of the email.

e . Following the course number you should note what the email regards. Study the following examples:

· Example; You have a question about a quiz item. The subject line should read “BIOL1408 Quiz#4 Question”

· Example; You have a question about a lab procedure. The subject line should read “BIOL1409 Investgation#2 Procedure”

· Example; you are requesting that a quiz be reset. The subject line should read “BIOL1408 Quiz#7 Reset”

· Example; You have a question about the course syllabus. The subject line should read “BIOL1409 Email Etiquette”

NOTE: Always copy the original email message when replying to a previous email.

Discussion Board
The course Discussion Board is a tool that allows us to communicate with each other in an asynchronous manner. That discussion may be content related or social in nature. ALL communication must be considerate and respectful of your fellow students.
ATTENTION: Behavior viewed by the Instructor as inappropriate may result in penalties for that individual. Your access to the Discussion Board may be suspended AND a loss of 10 points per incident may be deducted from your point total.

DO NOT ask questions directly of the course instructor. All “information related” questions must be emailed to the instructor using the guidelines in #6 above.  

1 . Focus on one subject per message and use the message title

2 . Capitalizing is generally viewed a SHOUTING.

3 . Be professional and careful with your online interaction. Do not “slam” or “spam” fellow students.

4 . Warn reader in advance when you have posted a long message.

5 . Don’t forward someone else’s message without their permission first.

6 . Use humor carefully. Use emoticons such as :) or ;) to let people know you are being humorous.

(“Netiquette” guidelines were adapted from The Net User Guidelines and Netiquette, by Arlene H. Rinaldi, Florida Atlantic University, 1994)

NOTE: Your particular section may not use the DB. Please look for announcements early in the semester regarding the use of the DB.




	
	Assessment, Evaluation and Grade Assignment:

Evaluation of Student Performance
Number

Points (each)

Total

Quizzes

10 – 11

40

400-440

Labs

10 – 11

40

400-440

Research Project

1

200

200

Total

1000-1080

Quizzes

All quizzes are taken online. It is possible that you could have a computer related problem while taking a quiz and be unable to complete and/or submit the quiz. If this the case do the following:

Send an email to bioweb@dcccd.edu  . IMMEDIATELY. The email should describe the nature of the problem; why you were not able to complete the quiz.
We will check the TIME of your email with our system administration records to determine the nature of the failure. If our records agree with your claim, then we will reset the quiz for you to retake.

An exclamation point “!” will show in the online grade book until the quiz grade has been manually reset or updated.

Guidelines on taking Quizzes

[image: image2.wmf]
a. Content quizzes are NOT open-book or open-notes. You should take them without assistance of any kind. You are on your honor in this regard. It can be assumed by us that quizzes showing the same missed questions as evidence of dishonesty and can result in a score of zero for those quizzes.

b. Each quiz may be repeated one time for a better score. BUT you must wait at least 24 hours before you try the quiz again.

c. You will NOT have the option of choosing the first score once you have repeated the quiz. THE SCORE FOR THE SECOND ATTEMPT WILL BE PERMANENT.

d. Please DO NOT print copies of the quizzes once you open them. This compromises the integrity of the online testing option and could cause us to discontinue testing this way. We would then have to require you to come to campus for testing or go to a “for fee” testing facility.

e. Given limitations in the technology we are using for testing you will be unable to see how you score on each individual questions on the quiz. You will just be shown the number of questions you answered correctly. Please accept our apologies, in advance, as we know this is not ideal. We hope you see it as a (not too bad) trade-off for the convenience of taking quizzes at the location and time of your choosing.

Pass/Fail Option

.

All students are expected to submit all assignments according to the Course Calendar. Students who submit (or complete) the majority (5 or more of any type) of the assignments at the end of the course will be graded on a “pass/fail” basis for the entire course. The highest course grade awarded under these circumstances will be a “C”. All assignments must be submitted no later than one week before the course end date regardless. The student also acknowledges that the instructor may/will use subjectivity in the determination of the final course grade.




	
	Assessment, Evaluation and Grade Assignment: (continued)

Incomplete, Progress and Performance Grades

Pass/Fail Option: All students are expected to submit all assignments according to the Course Calendar. Students who submit (or complete) the majority (5 or more of any type) of the assignments at the end of the course will be graded on a “pass/fail” basis for the entire course. The highest course grade awarded under these circumstances will be a “C”. All assignments must be submitted no later than one week before the course end date regardless. The student also acknowledges that the instructor may/will use subjectivity in the determination of the final course grade.

11. Incomplete or Progress Grades: Students should make every effort to complete assignments according to the Course Calendar. In the event of extreme circumstances the following options are available:

a. Progress (WX) grade: Upon student’s request (written, FAX, email only) a “WX” will be recorded for students who as of the course drop date, have 5 graded topic quizzes and 5 graded lab investigations on file. ALL STUDENTS AWARDED A WX MUST RE-ENROLL IN THE COURSE AND COMPLETE ALL OUTSTANDING ASSIGNMENTS AT THAT TIME.

b. Incomplete (I) grade: This is STRONGLY discouraged! Upon student’s request (written, FAX, email only) an “I” will be recorded for students who as the course drop date, have 8 graded quizzes, 8 graded lab investigations, and have submitted the research report. ALL INCOMPLETES MUST BE COMPLETED WITHIN 90 DAYS OF THE START OF THE NEXT LONG SEMESTER.

c. Performance grades: Failure to complete the terms of the “WX” or “I” contract will result in your receiving a performance grade, most likely an “F”.

d. Requesting a Progress or Incomplete: Within a week of the course drop date send a written letter, FAX (972 860 8029) or an email asking that you be considered for the WX or I grade. This letter must include a DETAILED LISTING OF ALL OUTSTNDING WORK ALONG WITH A SCHEDULE FOR COMPLETING THIS WORK. Your letter/email must also acknowledge your having reviewed the “Incomplete/Progress Grade” section of this syllabus. We cannot process request otherwise.

Submitting Lab Investigations

You are required to submit for grading the results a ten lab investigations and a research report. Use to following guidelines:

a . Mail the Data Sheets only.

b . Do Not Fold the Data Sheets.

c . Keep a copy for your records. CRITICAL!

d . Include a “self-addressed stamped envelope” that is 8.5” x 11”, so that we can return the lab to you. . Envelopes this size require additional postage. Please check with the Postal Service for the correct return postage. We cannot return them otherwise.

e . Put your name, date and student ID# on the Data Sheet.

f . You can mail several labs together, just be sure to include enough postage on the return mail.

g . Put a return address on the envelope.

h . Indicate the Course number and the Investigation number on the LOWER LEFT of the envelope.

NOTE: You may work together to collect data, discuss the analysis of data, and discuss responses to lab questions. However, all written work must be in the student’s own words. Exact (or close) wording on two or more student’s papers can be considered as evidence of dishonesty and all papers involved can receive a score of zero



	
	Where do I go for help?

Please don’t hesitate to ask for help! Below you will find how we have organized support for you:
Voice 

Local Call

(972) 860 - 8155

Toll Free

(877) 4BIOWEB  or  (877) 493-2246
Email

bioweb@dcccd.edu

Mailing Address

Biology Online, Cedar Valley College, 3030 N. Dallas Ave., Lancaster, TX 75134

FAX

(972) 860 - 8029

In Person

Brian Earle

(972) 860 – 8169
Course Instructor. Send email to bioweb@dcccd.edu. Questions related to:

a. Content or subject matter related questions, anything you don’t understand about biology.  

b. Explanation of items in the course syllabus, course web site, and any other web or print materials

c. All matters related to the course Discussion Board

d. Any questions you may have about grading or evaluation of student work
Rhonda Fuhrmann

(972) 860 - 8155
Course Instructional Associate. Send email to bioweb@dcccd.edu.  Questions related to:

a . Questions about lab investigations

b . Requests for quiz resets

c . If you need to know grades on assignments before posting
d . Requests for “WX” and “I” grades
Mary Lou O’Neal (Phone (972) 860 – 8050

Administrative Assistant. Send email to bioweb@dcccd.edu. , Questions related to:

a . Student records, updates for mailing address and email address

b . Requesting lab kits

c . Login/Connection problems

d . Set up new course sections of either course.

Stewart Siemantel (Phone (972) 860 – 8160 and leave a message)

Adjunct Instructor. Send email to sts3461@dcccd.edu. Questions related to:

a . Questions regarding Lab Assignments

b . Grading Lab Assignments

c . Discussions of Lab related content

d . General Course Content

Dr. Hosni Nabi (Phone (972) 860 – 8006.

Visiting Scholar. Send email to han3911@dcccd.edu. Questions related to:

a . Questions regarding Lab Assignments

b . Grading Lab Assignments

c . Discussions of Lab related content

d . General Course Content
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